
User Profile

Name: Example User

Address: 3624 Market Street Philadelphia Pennsylvania 19104 

Company Name: NeatReceipts

Work Phone: 866-NEAT-REC

Fax:

Web Address:

866-842-2565

www.neatreceipts.com

Email: sales@neatreceipts.com

Expense Report Information

Folder Label:

Period Start:

Period End:

Client:

Business Trips

4/1/2006

4/22/2006

NeatReceipts

Summary Information

Category Amount Receipts #

Fuel/Auto

General Retail

Grocery Store

Meals/Restaurant

Software/Hardware

Total

$20.23

$49.50

$42.89

$15.31

$21.39

1

2

1
1

1

$149.32 6

Employee Signature

Authorization Signature

Authorization Signature

Date

Date

Date

Created by Example User
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Vendor Expense Category Receipt Date Payment Type Sales Tax Amount Reim Paid Tax Category

Receipts

General Retail 03/11/06 Visa $0.86 $18.01   Non-deductibleBlue Ridge Mountain Sports1.

Fuel/Auto 03/10/06 Visa $0.00 $20.23   Gifts To CharityExxon2.

General Retail 03/11/06 Cash $1.50 $31.49   Non-deductibleBed Bath & Beyond3.

Software/Hardware 01/07/06 Visa $1.40 $21.39   Non-deductibleGamestop4.

Grocery Store 12/15/06 Cash $1.37 $42.89   Gifts To CharityWhole Foods Market5.

Meals/Restaurant 03/12/06 Visa $1.26 $15.31   Non-deductiblePanera Bread6.

$149.32

$6.39

$0.00

$0.00

Amount:

Sales Tax:

Reimbursable:

Paid By Co.:

Grand Total:

Expense Report Comments

Receipt Comments

Receipt 2

    Fuel-Auto
Comments:    
Rate Per Mile:    $0.35
Total Miles:    0
Other Charges:    $0.00

Expense Category
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